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EYFS STAFF

Miss Sam Paget
Nursery Class Teacher

Miss Anna Fostir
EYFS Leader
Deputy Headteacher

Ms Jessy Crook
Reception Class Teacher

There will be additional
adults supporting the
Nursery and Reception
classes.

Key Person
To help your child settle in, they will be allocated a ‘Key Person’.
This adult will be a special adult for you and your child in the EYFS. Particularly
in the early days, it is this member of staff who your child may come to when they
want to share a particular moment, ask for help or just need to see a familiar face.
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ARRIVING AT SCHOOL
08.30

The main school gate and school office is opened.
Please read Ms Coxhead’s message on the whiteboard daily.

08.45

The EYFS playground is opened. Parents must supervise their children in the playground
and ensure it is left tidy. Children should not climb on or play with any of the equipment
before or after school.

08.50

Reception: Reception staff will be in the playground to greet the children and their families.
Reception parents and carers should say goodbye to their children in the playground.

09.00

Reception: Children will go into their classrooms with their teacher.
Nursery: Once the Reception class have gone in, the Nursery teacher will come to the
playground. Parents and carers will be asked to accompany their children into the
classroom and invited to stay to help settle their child into an activity. When your child
appears happy and occupied, please don’t just slip away as this may confuse them. Before
leaving, say goodbye and reassure them that you’ll be back to collect them soon.
All children are different; some will settle very quickly and others may take more time.
Please try not to worry if your child clings to you or finds it difficult to separate when they
first start school. Children often cheer up very quickly after their parents have left the room
(often parents find the separation more difficult than the children do!) Please feel reassured
that if there is a problem we will contact you or ask you to wait out-of-sight until your child
is settled.

After 09.00

Please be punctual and make sure your child is at school no later than 9am. Arriving late is
hard for children as all of their friends will already be busy so they may find it more
difficult to get involved.
Any children arriving after 9:00am will have their name recorded in the Late Book by a
member of staff. Persistent lates will be referred to the Local Authority’s Early Help team.

HOMETIME
3.15

Nursery day ends and the gate from the street into the EYFS playground will be opened.
Please wait for your child in the EYFS playground.

3:30

Reception day ends.
Please wait for your child in the EYFS playground.

It is important that you pick your child up on time. It can be distressing for children to see everyone else
going home and feel left behind. Children who are collected late may be taken to the after-school club
which is run by Fit For Sport, at a charge to parents.
In your Admissions Pack we have asked you to provide details of those adults who are allowed to collect
your child (on a green form). We will not allow your child to go home with anyone else, even the parent
of a classmate, unless you have introduced them to us and/or informed us in advance.
4:00

The school office closes for the day.
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SNACKS & MILK
Nursery:

Every morning, the children will receive a fruit snack with a drink of water or milk.
The children will also be offered an afternoon snack. Children have access to drinking
water throughout the day.

Reception:

Children are encouraged to help themselves to water or milk and a piece of fruit (free
of charge) during the morning.
The children have access to drinking water throughout the day.

LUNCH
Time:

Nursery go to the dining hall at 11.45 and Reception at 11.50am.
Meal: Children are given healthy, nutritious meals, with a vegetarian option. School
lunches are free of charge for all children in Reception, Year 1 and Year 2. For Nursery
children, the cost of meals is £2.30 per day (you will receive a letter about payment in
September). Menus will be available to parents in September.
Children are encouraged to try new foods. They are not forced to
eat anything.
Children are expected to be able to feed themselves, with some
support to cut their food if necessary.

Packed lunch: The children are not allowed to bring in a packed lunch from home until they are in
Reception (no packed lunches for Nursery children please – unless pre-agreed with the
school due to a specific medical/dietary need).

CONTRIBUTION MONEY
We ask Nursery and Reception families for a voluntary contribution of between £1.00 and £5.00 at the
beginning of each term, towards the cost of buying consumable resources such as ingredients for
cooking, extra craft materials, gardening materials, etc.
If you are happy to contribute, please give your cash donation to one of the EYFS staff
team, or you can contribute online (see below). All donations are hugely appreciated.
Many thanks!

ONLINE PAYMENTS
All payments to the school (eg. for trips) must be paid online using ‘School Gateway’.
Please complete the peach registration form provided.

TOYS
Please do not allow your child to bring in toys from home as these can be easily lost
or broken which may cause upset.

BIRTHDAYS
When it is your child’s birthday, we will celebrate in class by singing them ‘Happy Birthday’,
giving them a birthday sticker and talking about how special they are! We ask families to not bring
any cakes, chocolates, sweets, party bags or toys to school on birthdays. We have several children
with allergies and we are a Healthy School. If you wish (although there is certainly no obligation
to do so!) on your child’s birthday they may bring in fruit to share with their classmates. Please4
make sure these are small, portioned-size fruits (eg. one strawberry per child). Our school is a
healthy eating school and a nut-free zone. Please help us to keep all the children safe. Thank you.

BOOK BAGS
Your children will need a St Clement Danes book bag. Please make sure that this
book bag is named and brought to school every day.
It is important that you check your child’s book bag daily. Most letters from school (including a weekly
newsletter from the headteacher) will sent to you via email. Please check your child’s book bag for paper
letters and please remove any that you find inside the bag (such as the half-termly newsletter from your
child’s class teacher).
We ask that you hand all reply slips or absence notes directly to a member of the EYFS staff, rather than
leaving them in your child’s book bag. This will save staff valuable time at the start of the day.

READING BOOKS
Sharing a book with your child is a wonderful and powerful way to support their reading
development. We encourage parents to read a nightly bedtime story to their child.
Nursery:

On Tuesdays and Fridays, you are invited to help your child choose a book to borrow
from the classroom. In the mornings you are most welcome to sit down and read with
them at school if you have time.

Reception:

On Fridays, children will borrow two beginner-level books that they can attempt to read
aloud themselves and talk about with an adult at home during the week. Reading record
books will need to be in school on Fridays to be checked by school staff. It is important
that the children establish a daily routine of reading this book for 5-10 minutes every day.
Parents are asked to write a brief comment in their child’s ‘Reading Record Book’ every
day.
The Reception class will also visit the school library every week and will be able to choose
a story or information book to borrow.
More information to follow in September.

Bilingual Families:
The best foundation for all language learning is a good model of language at home so we encourage you
to use your strongest language when speaking with or reading to your child at home.

TOILET
It is anticipated that children starting Nursery aged 3 will have already been toilet trained and
therefore not wearing nappies. Children should be able to manage going to the toilet independently
and understand the appropriate behaviour when in the bathroom (eg. the right to privacy).
If children have a toilet accident or get wet during water play, we will change them into clean, dry
clothes. Please return any clothes that your child has borrowed (washed and ready for future use).
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UNIFORM
Our school uniform can be purchased online: http://www.stitchdesign.co.uk/online/parent/account/
Please ensure you follow our school uniform policy. A uniform list is printed in your school
Welcome Pack and is also available on our school website.
School uniform includes a P.E. kit and P.E. bag for Reception children (not Nursery).
It is recommended that your child wears clothes that will encourage independence. Shoes with a velcro
fastening, an elasticised neck tie and a velcro-backed top button on shirts are all easier for children to put on
and take off by themselves. Shoes (plain black) need to be appropriate and safe for climbing and running,
but trainers are not permitted.
All uniform must be clearly and permanently named please. This will help us to find any misplaced items.
For most of the day, children have access to both the indoor and outdoor play areas. They are free to learn
and play outside, come rain or shine. We therefore ask that you make sure your child is always
appropriately dressed for the weather (eg. sunhat, waterproof winter coat, gloves, scarf, etc.)
During hot weather, please administer suncream in the morning before school.
In the EYFS, children have lots of opportunities to play and learn with water, garden soil, paint, sand, clay
and playdough. This is a very important part of their learning. We encourage all children to wear aprons
but occasionally they may still get a little messy!

DAILY ROUTINES
For the majority of the day, the children will be able to freely access and move between the indoor and
outdoor learning environments (the indoor classroom and EYFS playground).
Every day, both inside and outside, your child will have the opportunity to engage in a broad range of
activities to support and challenge their learning. We encourage the children to develop Characteristics of
Effective Learning through Playing and Exploring, Active Learning and Creative and Critical Thinking.
Throughout the term the children will continue to engage in a broad range of activities to support and
challenge their learning across 7 areas of development, both inside and outside the classroom:








Personal, Social and Emotional Development
Communication and Language
Physical Development
Literacy
Mathematics
Understanding the World
Expressive Arts and Design

At key points of the day, the children will gather as a whole class, for a focused ‘carpet session’, including a
daily Phonics session.
Reception:
- The Reception class will attend a whole-school collective worship every morning.
- Reception children will participate in a weekly P.E. lesson, to develop skills in dance, gymnastics and
games. The children will be encouraged to change themselves into and out of their P.E. kits
independently. It is vital that all items of clothing are clearly named!
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BREAKFAST / AFTER-SCHOOL CLUBS
If you are interested in your child attending Fit for Sport’s
Breakfast Club and/or After-School Club, please visit www.fitforsport.co.uk
or call 0845 456 3233 for information and registration.
Please note that children must be at least 4 years old and in Reception Class to attend Fit For Sport.
If your child attends the club, please do not put any snacks in his/her book bag. Any food for the afterschool club should be kept in a separate named bag.

LEARNING RECORDS & PROGRESS UPDATES
Staff will record observations (written notes and photographs) of your child’s experiences, achievements,
capabilities and needs. These will be collected together in a special folder for you and your child. Throughout
the year, all EYFS staff will contribute to this folder and there will be opportunities for you to view it.
Parents’ contributions are extremely valuable too, as they help us to build up a complete picture of your
child’s learning and development.
All observations will inform how staff plan the next steps for your child’s learning.
If your child continues from Nursery to Reception at St Clement Danes, Nursery folders will be passed on to
the Reception staff and given to you to keep at home after your child has left the EYFS.
EYFS staff are available for a quick chat at the beginning and end of each day or, if you require more
time/privacy, we’re always happy to arrange a meeting. Each term we ask that you attend a Parents’ Evening
so that you have time to sit and talk with your child’s class teacher.

ALLERGIES & MEDICATION
It is important that you let us know if your child has any food allergies or dietary requirements. Please record
these on their Medical Information form (for Nursery children this is a blue form and for Reception children
this is a pink form). Once your child has started at the school, you will also be asked to complete a medical
Care Plan form with the school’s lead first aider. It is very important that you keep us updated with any
changes to your child’s medical needs. Thank you.
On the rare occasion when it may be necessary, a school First Aider will administer medication. This can
only be medication that has been prescribed by a doctor and has a prescription label on it. In this case, a form
will need to be obtained from Mrs Starkey the school office. You will need to fill in the form, giving
permission for school staff to administer the medication.
If your child uses an inhaler or EpiPen, these medications must be provided to the school and parents must
ensure that these medications are in date and with a prescription label on them.

ABSENCES
We expect all children to be in school for at least 96% of the time. Of course it is important
that you keep your child at home if they are unwell.
It is of course really important that you let us know that if your child or a family member has symptons of
Coronavirus. Please also inform us if your child has any other infectious illness such as chicken pox, measles,
mumps or conjunctivitis. If necessary, we will put up notices to let all parents know to look out for symptoms
of these illnesses.
If your child becomes ill at school we will phone you to ask you to collect her/him. Please let us know if there
are any changes to your home or mobile telephone numbers.
If your child is unable to come to school due to illness, please telephone the school office first thing in the
morning to let us know. When they return to school, a written note must be given to the office, stating why
your child was absent. Medical notes may be required.
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Applications for our full-time Nursery far exceed the places available, so children are expected to be in school
daily, making the most of their place. Regular and punctual attendance is an important condition of the place.

INJURIES
If your child has an accident at school and hurts their head, we will telephone you to let you know so that
you have the opportunity to come to school and check on them if you wish, and so that you know to keep
an eye out for any symptoms of concussion later in the day.
Accidents at home:
If a child is hurt at home and this results in a mark or a bruise, please do let us know as this
communication forms an important part of our safeguarding of children.
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PLACES WE VISIT EVERY DAY

Nursery Classroom

EYFS Playground (shared by Nursery and Reception)

Reception Classroom

Our Pegs

EYFS Toilets
Lunch Hall
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HOW WE WRITE LETTERS AT SCHOOL

Left-handed grip

Right-handed grip

RECOMMENDED STORY BOOKS
If you are not already a member, do consider joining the local library. Here are a few well-loved books to
look out for. No doubt you’ve got your own favourites too!
‘Each, Peach, Pear, Plum’ by Janet and Allan Ahlberg
‘Mr Gumpy’s Outing’ by John Burningham
‘The Enormous Turnip’ by Helen Oxenbury
‘Monkey Puzzle’ by Julia Donaldson
‘Lulu Loves the Library’ By Anna McQuinn
‘Where’s My Teddy?’ by Jez Alborough
‘The Tiger Who Came To Tea’ by Judith Kerr
‘Where The Wild Things Are’ by Maurice Sendak
‘The Jolly Postman’ by Janet and Allan Ahlberg

‘Ruby’s Worry’ by Tom Percival
‘The Very Hungry Caterpillar’ by Eric Carle
‘Oi Frog!’ by Kes Gray
‘The Girls’ By Lauren Ace
‘Stuck’ by Oliver Jeffers
‘Owl Babies’ by Martin Waddell
‘Handa’s Surprise’ by Elieen Browne
‘Guess How Much I Love You’ by S. McBratney
‘The Family Book’ by Todd Parr

Did you know that children who are read one book a day will hear about 290,000 more words
by the age of 5 than those who don’t regularly read books with a parent or caregiver?
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PREPARATION FOR SEPTEMBER
To help your child to be independent and ready for school, please work on these skills and routines at
home:













Putting own coat on
Putting own shoes on the correct feet and fastening them
Putting own socks or tights on
Using and flushing the toilet and undoing/fastening trousers or skirt
Washing hands after using the toilet
Covering mouth and nose when you sneeze
Coughing into the crook of your arm
Using a pencil
Using a spoon and fork to eat
Sharing toys and taking turns
Separating from comfort toys (reserving them for bedtimes/home)
Establishing a daily routine of sharing a book with an adult at home (eg. a bedtime story). Encourage
your child to help turn the pages and talk about what is happening in the story (in your home
language)

Additionally:













Holding and controlling child-friendly scissors safely (with supervision)
Pouring water from a jug
Recognising own written name (first letter capital; the rest lower case)
Writing first letter of name. (During their time in Nursery the children will be taught to write their
name, beginning with a capital letter and writing the rest of the word in lower-case letters)
Becoming familiar with letter sounds
Reciting numbers in order (eg. singing number songs)
Counting objects
Recognising and naming colours and shapes in and around the home
Fastening coat (doing up the zip or poppers)
Fastening buckles or Velcro on shoes
Running, jumping, skipping and hopping
Rolling, catching, kicking and throwing a ball.

FURTHER INFORMATION
Thank you for taking the time to read this booklet. We hope that you have found the information useful.
You will find additional information on our school website: www.st-clementdanes.westminster.sch.uk
Do take a look at our Early Years page and this photo gallery to see some images of life at St Clement
Danes.
If you have any questions we will be happy to help you!
office@stcd.co.uk
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