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                                St Clement Danes CE Primary School   

  

            ‘Providing an anchor in life, so that all may have life and have it to the full’  

(cf. John 10:10b)  

  

Over 300 years ago, the Christian founders of St Clement Danes School were moved and inspired to offer 

free education to the children of Covent Garden, based on the life and teaching of Jesus Christ. That 

vision, inclusive of all, continues to guide us.   

The Christian vision of life reaches into every facet of life, and we seek to live out this vision each day: in 

class, in our collective worship and in all our relationships. Our school vision forms the framework 

around which we build our school. It enables our children to flourish in body, heart, mind and soul.  

Our School Christian Values are:   

 Wisdom - The wise builder   

 Endurance – The persistent widow   

 Friendship – The paralysed man   

 Forgiveness – The lost sheep   

 Thankfulness – The parable of the thankful leper   

 Service – The Good Samaritan   

We strive to:  

 Stimulate and challenge every child, in every lesson, every day - through excellent teaching and a 

vibrant, creative curriculum, reflecting the fact that every child is made in the image of God.   

 Ensure everyone achieves their full potential and uncovers their talents in a safe environment, 

because every child is important to God.   

 Give children a proper voice in their education and listen to that voice, helping them to understand 

their rights and responsibilities as confident citizens of the future, because every child’s voice 

matters to God.   

 Foster the spiritual, moral and physical development of our children within a caring Christian 

community, for caring reflects God’s love for us.   

 Work in partnership with parents and carers, celebrating our community's rich cultural diversity, 

because community is central to the Christian vision.   

Our vision enables every member of our diverse community to grow and thrive.  Through our vision we 

develop happy, resourceful children who achieve their very best and recognise their unique value in the 

world.   
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ST CLEMENT DANES CE PRIMARY SCHOOL 

 

ASSESSMENT, RECORD KEEPING AND REPORTING POLICY 

 

Introduction 

 

This document is a statement of the aims, principles and strategies for assessment, record keeping and 

reporting at St Clement Danes School.  

 

Our aim, set out in our school vision, is that all may flourish and have an abundant life. Assessment plays 

a key part in ensuring all children thrive and fulfil their potential, especially our most vulnerable pupils.  

 

The Christian vision is one of fairness, transparency and justice. We seek to uphold these principles in our 

evaluation of each child, seeking to support, challenge, and encourage, with the involvement of families 

and carers. In our pursuit of excellence, we seek to build a community where every member of the school 

knows that the contribution they can make is valued and appreciated.  

 

We believe that effective assessment provides on-going information to improve teaching and learning and 

it should be embedded as an essential part of our teaching.  We give our children regular feedback on 

their learning so that they understand what they need to do to improve.  This allows us to base our lesson 

plans on a detailed knowledge of each pupil and to develop formative assessments. We give parents 

reports on their child’s progress so that teachers, children and parents work together closely to raise 

standards for all of the children. 

 

Principles underpinning Assessment  

 

Our approach to Assessment 

 

Assessment is integral to high quality teaching and learning. It helps us to ensure that our teaching is 

appropriate and that learners are making expected progress or more than expected progress.  All staff are 

regularly trained in our approach to assessment. 

 

Our methods of Assessment  

 

Assessment serves many purposes, but the main purpose of assessment in our school is to help plan the 

next steps in learning. We also use the outcomes of assessment to check and support our teaching 

standards and help us improve. Through working with other schools and using external tests and 

assessments, we will compare our performance with that of other schools. We assess pupils against 

assessment criteria which are short, discrete, qualitative and concrete descriptions of what a pupil is 

expected to know and be able to do. Assessment criteria are derived from the school curriculum, which is 

based on the National Curriculum.  Assessment criteria for periodic assessment are arranged into a 

hierarchy, setting out what children are normally expected to have mastered by the end of each year. The 

achievement of each pupil is assessed regularly against the relevant criteria. Each pupil is assessed as 

either ‘developing’, ‘meeting’ or ‘exceeding’ each relevant criterion contained in our expectations for that 

year. For those pupils meeting and exceeding the expected standards, we provide greater depth work. 

Assessment judgements are recorded and backed up using a range of evidence such as observations, 

records of work and testing. Assessment judgements are moderated by colleagues in school and 

colleagues in other schools to make sure our judgements are fair, reliable and valid.  

 

Our use of Assessment 

 

Teachers use the outcomes of our assessments to summarise and analyse attainment and progress for their 

pupils. Teachers use this data to plan the learning for every pupil to ensure they meet or exceed 

expectations. Teachers and leaders analyse the data across the school to ensure that pupils identified as 

vulnerable or at particular risk are making appropriate progress and that all pupils are suitably stretched. 
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The information from assessment is communicated to pupils and parents termly, so that the achievements 

and next steps for each pupil are clear. We celebrate achievements across a broad and balanced 

curriculum, including sport, music, art, drama, behaviour, spiritual and emotional development.   

 

 

 

 

 

Formative and Summative Assessment 

 

At St Clement Danes we recognise the importance of formative and summative assessments and plan 

opportunities for both to take place. We support the view that Assessment for Learning (formative 

assessment) gives children the skills to recognise how to improve and how to get better. 

 

Assessment for Learning is on-going and helps to inform staff about children’s progress and 

understanding, informing planning and teaching and learning. (See Assessment for Learning elsewhere in 

this policy). 

 

Summative assessment is a means of assessing what children have achieved and their performance in a 

particular area.  It takes place after teaching and learning. At St Clement Danes pupils complete 

standardised national curriculum assessments in year 2 and year 6. In addition, pupils in Year 1 complete 

the national phonics screening test and Year 4 pupils the multiplication check. Class teachers in key 

stages 1 and 2 administer weekly spelling and maths tests for differentiated groups and use the results to 

inform future learning.  

 

Planning for Assessment 

 

We use our school curriculum maps, medium term plans and weekly plans to guide our teaching.  In these 

plans teachers give details of what will be taught to each year group. 

 

We plan our lessons with clear learning objectives.  We evaluate our English and maths plans daily and 

identify those pupils who do not meet the learning objective, or who achieved more than was expected, so 

that we cater for the needs of these pupils when planning for the next lesson. 

 

Target Setting 

 

We set targets in English and maths each year for all of our pupils during the academic year.  We discuss 

cohort, group and individual targets at termly pupil progress meetings and communicate these to parents 

at parent evenings. 

 

Recording 

 

The school uses ‘SIMs’ assessment software to track the progress of children throughout the school and 

to identify those not making predicted progress or meeting their targets. 

 

We recognise various methods of assessing children’s learning. The type of assessment we make varies 

from subject to subject, but will include: observation, self-assessment, marking and testing. 

 

Teachers pass on information about attainment and progress to the next teacher in ‘hand over’ meetings at 

the end of each year. 

 

ASSESSMENT FOR LEARNING (AfL) 

 

Our principle aim for Assessment for learning is to provide pupils with the skills and strategies for taking 

the next steps in their learning. AfL involves: 
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 Sharing learning goals with pupils so they know the purposes of their learning and what they are 

aiming for. 

 Pupils being clear about exactly what they have to do in order to achieve and make progress. 

 Peer and self–assessment and pupils becoming responsible for their own learning. 

 Feedback which leads to pupils recognising their next steps and how to take them. 

 Teachers and pupils reviewing and reflecting on assessment data. 

 Confidence that every student can improve and make progress in his or her learning. 

 

TEACHING STRATEGIES/PEDAGOGY 

 

At St Clement Danes we employ various teaching strategies to support the development of AfL in all of 

our classrooms: 

 

 Sharing written learning objectives at the beginning of the lesson and, where appropriate, during 

the lesson, in language that pupils understand. 

 Using objectives for effective questioning and feedback during plenaries. 

 Evaluating feedback to inform the next stages of planning. 

 Creating clear, shared success criteria related to the learning objectives. 

 Showing pupil work that has met the criteria and explaining why. 

 Modelling what ‘good work’ should look like (What makes good/WMG). 

 Providing displays of success criteria, work in progress and the finished product. 

 Giving pupils opportunities to talk about what they have learned. 

 Encouraging pupils to work together. 

 Regularly recapping on key concepts so that pupils remember them. 

 Asking pupils to explain their thinking. 

 Giving pupils time to reflect upon their personal targets and learning. 

 Identifying the next steps for groups and individuals. 

 Valuing oral and written feedback. 

 Ensuring feedback is constructive as well as positive. 

 Reflecting with pupils on their work. 

 Choosing appropriate tasks to provide quality information. 

 Adjusting planning, evaluating effectiveness of task and resources. 

 

Reporting to Parents 

 

We have a range of strategies which keep parents informed of their child’s progress in school. We 

encourage parents to contact the school at any time if they have concerns about their child. 

 

At the beginning of each year teachers meet with parents to introduce themselves and to inform them of 

the topics taught throughout the year. At the end of each term parents are notified about their child’s 

progress in weekly spelling and maths tests. Three times per year we offer parents the opportunity to meet 

formally with their child’s teacher to discuss progress.  The first meeting in the autumn term allows 

teachers to inform parents of targets the children need to work on. At the second meeting children’s 

progress is evaluated and progress is discussed.  The final optional meeting provides an opportunity to 

discuss the end of year report.  

 

The report evidences progress and achievements and provides targets for English and maths for the 

coming year. Parents are encouraged to comment on the report. 

 

In the Foundation Stage parent consultations take place twice per year in addition to parent evenings.  The 

first takes place within the first few weeks of the child’s start to school.  The second takes place at the end 
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of the school year and parents are encouraged to discuss the results of the Foundation Stage Profile with 

the class teacher. 

 

 

 

 

 

Feedback 

 

We believe that feedback to pupils is very important as it tells them how well they have done and what 

they need to do next to improve their work.  We have an agreed code for marking (see Marking Policy) as 

this ensures consistency throughout the school. 

 

We give children verbal feedback on their work whenever possible. We usually do this when the children 

are working during the lesson. Work is marked before it is given back to the child. Pupils are given time 

to review the marking of their last piece of work We do this to ensure that the time teachers spend on 

marking really has an impact on the children’s work. Plenary sessions are used to reinforce objectives and 

learning intentions, to discuss completed work and to set the foundations of future work.  

 

When we give written feedback to a child it is related to the learning objective or their individual target. 

By doing so, we make it clear whether the objective/target has been met and add a ‘next step’ comment. 

 

We encourage children to make comments about their own work and the work of fellow pupils through 

collaborative marking and self assessment. We encourage older pupils to be the first markers of work. 

 

Consistency and Scrutiny of Work 

 

All subject leaders look at examples of children’s work within their subject area. Subject leaders use 

national exemplification materials to inform judgements about the levels of children’s work. 

 

In-school and inter-school moderation meetings are held regularly for different subjects so that staff have 

the opportunity to assess and discuss children’s work from a range of year groups. This enables staff to 

have clear expectations of children’s work across the year groups and age ranges. In addition, assessment 

judgements are moderated by colleagues in school and colleagues in other schools to ensure consistency. 

 

Monitoring and Review 

 

The Assessment leader is responsible for monitoring the implementation of the policy.  The senior 

leadership team inspect assessment data and work samples termly to ensure that the policy is 

implemented in the classroom. Planning is monitored weekly to determine how assessment is being used 

to inform future planning. 

 

The SLT have an established programme of monitoring throughout the year as follows: 

 

 Class planning is made available on the shared area of the network by Monday morning of each 

week which the Deputy Head monitors 

 Class data is monitored termly by the SLT 

 Subject leaders assess exercise books with the SLT 

 The Headteacher, deputy head, SLT and subject leaders may monitor exercise books at any time 

without giving advance warning 

 The Headteacher, deputy head, SLT and subject leaders observe lessons at least once per term 

 

Roles and Responsibilities 

 

Class Teachers are responsible for: 
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 Ensuring the required informal and formal assessments are carried out at specific times. 

 Keeping their class assessment records up-to-date. 

 Reporting to parents in the autumn, spring and summer terms at parent meetings held after school. 

 Providing parents with results of their child’s spelling and maths tests. 

 Writing an annual report for each child at the end of the school year. 

 Providing next step marking.  

 

Subject Leaders are responsible for: 

 Working in partnership with the assessment leader to monitor and track the achievement of 

different groups of children.  

 Monitoring assessment and record keeping in their subject area. 

 Reporting to the Head, Deputy and Governing Body the standards in their subject. 

 

 

The Assessment Leader is responsible for: 

 Providing guidance and support for colleagues in all aspects of assessment and record keeping. 

 Overseeing the ordering, storing and implementation of standard and statutory tests. 

 Arranging in partnership with subject leaders, monitoring and moderating meetings to discuss the 

results of assessment procedures. 

 Keeping up to date with all aspects of assessment, recording and reporting including government 

initiatives and disseminating this information to colleagues. 

 

The Headteacher is responsible for: 

 Taking overall responsibility to see that assessments are carried out properly especially statutory 

assessments, and that results are submitted to the LA when required. 

 Analysing the results of assessment procedures and using the information gained to make 

comparisons between the achievements of individuals, groups and our school in relation to other 

schools and national averages using ASP. 

 Setting targets based on data and drawing up action plans in the school development plan. 

 Taking action to make the school is aware of National targets for English and Maths. 

 

The Standards Committee\Governing Body is responsible for: 

 Ensuring that the school complies with statutory requirements on assessment. 

 Assisting the Headteacher in setting realistic targets for the school. 

 Holding the Headteacher and school leaders to account for the educational performance of St 

Clement Danes’ pupils. 

 Ensuring that assessment, record keeping and reporting at St Clement Danes CE Primary School 

aligns with the school’s vision:  ‘Providing an anchor in life, so that all may have life and have it 

to the full’.  
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